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1. OBIIUE IMOJIOKEHUSA

Hacrtosimee IlonokeHue © 3amMTe MEPCOHANBHBIX JAaHHBIX pPaOOTHUKOB
JIOIIKOJIBHOTO ~ 00pa3oBaTelibHOTO  yupexkjaeHuss (mamee —  [lonoxeHue)
pa3paboTaHo C 1EJIbIO 3alIUThl HUHPOPMAIIUHU, OTHOCSIIEHCS K JIMYHOCTU U JIMYHOU
xu3Hu paboTHUKOB MBJIOY nerckmit cag Nel9 crt.HoBo-Ocetunckoii (nanee
VYupexnaenusi), B coorBeTcTBUM co cTaThel 24 Koncturynuu Poccuiickoi
Oenepaunn, TpynoBbiM koaekcoM Poccuiickon @enepaunu u PenepanbHbIMU
3akoHamMu  oT 27 wmrona 2006 roma Ne 149-03 «O6 wunHdopmanuwu,
MH(OPMAIIMOHHBIX TEXHOJIOTUSIX M O 3amure uHpopmaruu», ot 27 utons 2006
roja Ne 152-®3 «O nepcoHanbHbIX TaHHBIX).

1.2. TllonoxeHue O 3almUTe TEPCOHATIBHBIX JaHHBIX  PaOOTHUKOB
YCTaHABJIMBAET MOPSAJOK MOJYUYEHHs], yueTa, 00pabOTKH, HAKOIJICHUSI U XpaHEHUs
JIOKYMEHTOB, COJEPKalllUX CBEIACHUS, OTHECEHHbIE K IMEePCOHAIbHBIM JIaHHBIM
pabOTHUKOB yupexjaeHus. PaOoTHMKaMM CUMTAIOTCS JiMLa, paboTarolive B

YUPEXKICHUU 1o TPYAOBOMY JIOTOBOPY.
1.3. Lensto Hacrosimiero IlomoxkeHus: sSBISETCS HCIOJHEHHE 3aKOHOIATEIhCTBA
P® B obnactu 3alUThI MEePCOHAIBLHBIX JAHHBIX.

1.4, K aktam, o00s3aTelbHBIM K HCIOJHEHUIO B YUPEXKICHUU OTHOCSTCS
3aKOHOATeNIbcTBO PD B cdepe 3amuThl nHOOPMALINK, a TAKKE MPUHATHIE HA €Tro
OCHOBaHUH JIOKAJIbHBIE HOPMAaTHBHBIC aKTBI YUPEeKICHUS.
1.5. Hacrosimee IlomoxkeHue o 3amuTe MEepPCOHATBHBIX JaHHBIX JIOIKHO OBITH
MOJAMKUCAHO 3aBEAYIONIUM YyUpekKJACHUEM, U Bce pPAOOTHUKU JOJDKHBI OBITh
MACHbMEHHO MOJI POCIIMCh 03HAKOMJIEHBI C HUM.

2. MOHATHUE U COCTAB IIEPCOHAJIBHBIX JAHHBIX

2.1. ITox mepcoHaNbHBIMU TAaHHBIMU PAOOTHUKOB MTOHUMAETCS WH(popMarus,
HEoOXoMMast pabOTOIATEIIO B CBS3U C TPYAOBBIMH OTHOIICHUSAMH M KaCAIOIIASICSI
KOHKPETHOTO PabOTHHKA, a TAK)Ke CBEJICHUsI O (paKTaX, COOBITUSIX U
00CTOATENbCTBAX )KU3HHU paOOTHHKA, TTO3BOJISIONINE UACHTHDHUITUPOBATH €ro
JMYHOCTb.

2.2. CocTaB IEpPCOHAIBHBIX JaHHBIX paOOTHHUKA!

- aHKETa;

- apToOmMorpadus;

- 0OpaszoBaHue;

- CBEJICHUS O TPYJAOBOM U OOIIEM CTaXKE;

- CBEJICHUS O TIPEABIAYIIEM MecTe paboThI;

- CBEJICHUS O COCTAaBE CEMbH;

- TACTIOPTHHIE TaHHBIE;

- CBEJICHHUS O BOMHCKOM Y4ETE;

- CBEJICHUS O 3apa0OTHOM TIaTe COTPYIHUKA,

- CBEJICHUS O COIMAIIbHBIX JIbIOTaX;

- CTICTIAITLHOCTH;

- 3aHUMAaeMast TOJDKHOCT;

- pa3mep 3apabOTHOM TIATHI;



- HAJIM4YUE CYAUMOCTEN;

- aJ[pec MeCTa )KUTEJbCTBA;

- TOMaIIHui TenedoH;

- coZIepKaHue TPYJOBOTO JI0rOBOPA;

- coZiepKaHue JeKapalyu, MoJaBaeMoi B HaJOTOBYIO HHCIIEKIIHIO;

- MOJIJIMHHUKY U KOIHUH MPUKA30B 1O JIMYHOMY COCTaBY;

- JINYHBIC JIeJIa U TPYAOBBIC KHUKKU COTPYTHUKOB,;

- OCHOBaHMS K MPUKa3aM M0 JIUYHOMY COCTaBYy;

- Iena, cofeprKaliue MaTepHalibl M0 MOBBIIICHUIO KBATM(DUKALIUU U
MEePEenoAroTOBKE COTPYIHUKOB, UX aTTECTAIUH, CIIY>KEOHBIM pacCieJOBaHUSIM;
- KOTIMM OTYETOB, HAMPABJISIEMbIE B OPTaHbl CTATUCTUKH,

- KOTIMU JOKYMEHTOB 00 00pa30BaHuUU;

- pe3yJIbTaThl MEUIIMHCKOIO 00CIIeIOBaHUs HA MPEAMET TOAHOCTU K
OCYIIECTBJIICHUIO TPYAOBBIX 00S13aHHOCTEHH;

- pororpaduu u UHBIC CBEACHUS, OTHOCSIIUECS K MIEPCOHATBHBIM JaHHBIM
paboTHUKa;

- peKOMEHAAIH, XapaKTePUCTUKH U T.II.

2.3. YKa3aHHbIC B 1.2.2. CBEJICHUS SBISIOTCS KOHPUIECHIIUATBHBIMU U HE
NOJIIEKAT pasriallleHHIo HHAYe KaK [0 OCHOBAHUSIM, MPETyCMOTPEHHBIM
3aKOHOAATEIbCTBOM P®D. PexxuM 3alIuThl MEPCOHABHBIX JAHHBIX MOXKET OBITh
CHST I10 UCTEUEHUHU /5 JIET, €clii OOJBIINI CPOK HE MPEyCMOTPEH
3aKOHOJATEIHLCTBOM WJIHM COTJIALIEHUEM C PA0OTHUKOM.

3. OBA3AHHOCTHU PABOTOIATEJIA

3.1. B nemsix ucnonuenust TpedboBaHui 3aKkoHoAaTeNIbcTBA PD mpu o6paboTke
NEPCOHAIBHBIX JAHHBIX, BCE PAOOTHUKU YUPEKIEHUS JOJKHBI UCTIOTHATh
YCTaHOBJICHHBIN MOPSI0K pabOTHI:

3.1.1. PaGoTa ¢ nepcoOHAIbHBIMH JTAHHBIMU PAOOTHUKOB JTOJDKHA HE HAPYIIATh
TpeboBaHul 3aKoHOAATENHCTBA PD 1 JIOKaIBbHBIX HOPMATUBHBIX aKTOB
OpraHu3alvu, U J0JKHa ObITh HEMOCPEJCTBEHHO CBs3aHa C OCYIIECTBICHUEM UMHU
CBOMX TPYJOBBIX (DYHKITUH.

3.1.2. IIpu cbope 1 06paboTke MEePCOHAIBHBIX JAHHBIX PA0OOTHUKA pabOTOMATEIIb
noJKeH pykoBojctBoBaTeesa Koncturyuuenn PO, Tpynossim kogekcom PO u
UHBIMH (eZIepaTbHBIMU 3aKOHAMH.

3.1.3. [lepconanbHble TaHHBIE PAOOTHUKOB JIOJKHBI OBITH TIOJTYYEHBI TOJIBKO
HEIMOCPEJICTBEHHO y Hero. Ecnu ayis 00paboTKu ero JaHHBIX WM UX MOTYYCHUS
MIPUBJICKAETCS TPETHH JINIIA, TO PAOOTHUK JOJIKEH JaTh MPEIBAPUTEIHHOE
MMCbMEHHOE corjlacue Ha 3T0. OJTHOBPEMEHHO paOOTHUK JI0JKEH OBIThH
YBEJIOMIJICH O TIeJIsIX cOopa nHMOpMAIK, ICTOYHUKAX €€ TTOTyUYCHHSI, a TAKXKE O
MOCJICJICTBUAX OTKa3a OT MPEIOCTaBICHUS MMCbMEHHOTO COTJIacus Ha cOop
uHbOopMaI. .

3.1.4. TlepconanbHble TaHHBIE PAOOTHUKA O €r0 MOJTUTHUYECKHUX, PETUTHO3HBIX U
WHBIX YOKICHUSX, YaCTHOM KU3HU, 4 TAK)KE WICHCTBE B OOIICCTBEHHBIX U

PO COrO3HBIX OpTraHU3AIMAX HE MOJICKAT COOPY YUPEIKICHUEM, €CITH MHOE HE
MPETYCMOTPEHO 3aKOHOATEITHLCTBOM.



3.1.5. 3amuTa nepcoHalIbHBIX TaHHBIX pAa0OTHHKA J0JKHA 00€CIeUrBaThCS
IIOJIHOCTBIO 3a CUET pabOTOIATEIs.

3.1.6. Yupexaenue 00s13aHO NpU MpueMe Ha padoTy, a TaKkKe IpH JIFOObIX
M3MEHEHUSX MPaBUI PaOOThI C IEPCOHATIBHBIMU JAHHBIMU TUCBbMEHHO 3HAKOMUTD
C HUMU BCEX paOOTHUKOB YUPEKICHHUS.

3.1.7. YupexxaeHue He UMEeeT IPaBo MPUHYKIATh PAOOTHUKOB K OTKa3y OT CBOUX
IpaB Ha 3alUTy MEPCOHAIbHBIX TAHHbIX.

4. OBA3AHHOCTHU PABOTHHUKA

PaGoTHuk 00s3aH:

4.1. [lepenatp paboToaaTesnto Bce NepCoOHaIbHbIEC JaHHBIEC, YKa3aHHBIC B
COOTBETCTBYIOIUX TOKyMEHTAX.

4.2. B ycTaHOBIIEHHBIN IIPaBUIIAMH CPOK cO00IIaTh paboToarento 00 u3mMeHe
CBOMX TIEPCOHATBHBIX JaHHBIX.

5. MPABA PABOTHHUKA

PaGoTHuk nmeeT mpaBo:

5.1. Ha mpocmoTp nepcoHanbHOM WH(DOpMAIINN, UMEIOICHCS K pab0TOIaTeINo.
5.2. Ha cBoOOAHBIN OecriiaTHBIA M HEOTPAaHUYECHHBIN JOCTYI K CBOUM
NIEPCOHAIILHBIM JIAaHHBIM, B TOM YHCJIE TIPABO Ha TOJIYYCHHE MTOATBEPIKIAIONINX
JOKYMEHTOB B BHJIC CITPABOK, KOMTUI WJIM B BUJIE HHOTO JAPYroro o(GUIMaIbHOTO
JIOKYMEHTA.

5.3. Ha noctyn Kk MEAMIIMHCKUAM JAHHBIM C TTOMOIIIBIO METUIIUHCKOTO
CIEIUMAINCTA 110 CBOEMY BBIOODY.

5.4. TpeboBaTh BHECTH U3MEHEHHMSI WIIM YAAIUTH IEPCOHATBHYIO HH(OpMAIHIo,
NOJIYYEHHYI0 paboToAaTeNIeM B HAPYIICHUE HACTOAIIUX MpaBuil. 3MeHeHus
BHOCSITCSl HA OCHOBAHMH MUCHbMEHHOTO 3asBJICHUS paOOTHHKA.

5.5. [lotpeboBaTh OT paboTomaTesnsi U3BECTUTH BCEX JIUII, PaHEe MOTYyUYUBIIUX IO
BUHE pab0OTOIaTeNsl HETMIOJIHbIE WM HEBEPHBIE MTEPCOHANIBHBIC TAHHBIE O
paboTHHKE.

5.6. OGkanoBaTh B CyJIeOHOM TMOPSIKE JIIOOBIe HEMPAaBOMEPHBIC TCHCTBUS UITH
Oe3neiicTBue paboToaaTess Mpu 00paboTKe U 3aIIUTE MEPCOHATBHBIX JTaHHBIX
paboTHHKA.

6. CBOP, OBPABOTKA U XPAHEHUE INEPCOHAJIbBHBIX TAHHBIX
6.1. ObpaboTka nepcoHATBHBIX JAaHHBIX PAOOTHHKA - 3TO TOJTy4eHHE HHPOPMAIIUU
U3 pa3IMYHBIX UCTOYHUKOB, €€ XpaHEeHHE, 00padoTKa, a TakkKe JTF000e Ipyroe
MCITIOJIb30BaHUE.

6.2. IlepconanbHbIe JaHHBIC MPEOCTABISIOTCS CAMUM PAOOTHUKOM ITYyTEM
3aMmoJTHEHUS] aHKEThI YCTAaHOBIECHHOU (opMbl. PaboTomaTens 0053anH nmpu ux
MOJIYYCHHUH POBEPUTH 3asIBICHHBIC JAHHBIC MPEIBSIBICHHBIM TTOITBEPKIAOIIAM
JIOKyMEHTAaM.

6.2.1. AHKeTa COAEPKUT BOMIPOCHI O MEPCOHABHBIX IAHHBIX PAOOTHHKA.

6.2.2. Ankera J1o/kHA OBITH 3aIIOJIHEHA PAOOTHHKOM JIUYHO. Bee mons aHKeThI
JIOJIKHBI OBITh 3aIIOJTHEHBI, a TIPU OTCYTCTBUH HH(POPMAIIUHA B COOTBETCTBYIOIIEH



0JIE€ TOJKEH CTaBUThCA npouepk. COKpallleHUs NP 3a0JTHEHUN aHKEThI He
JOIYCKAIOTCs, TAKXKE KaK M UCIPABIICHUS U 3a4epKuBaHus. B aTom ciydae
pabOTHUK 00513aH 3aN0JHUTh AHKETY 3aHOBO.

6.2.3. AHkeTa paOOTHHKA XPAHUTCS B JUYHOM JI€JI€ Y OTBETCTBEHHOTO JIMIIA
paboroiaresnsi BMECTE C MPEAOCTABIEHHBIMU JOKYMEHTAMH.

6.2.4. Jluunoe neno paboTHUKA OPOPMIIIETCS TTOCIIE BCTYIUICHUS TPYIOBOTO
JI0OTOBOpA B CUITY.

6.2.5. JIuuHoe Ae10 XpaHUTCS B MarKax «JIeJI0» YCTAaHOBICHHOTO 00pas3iia, Ha
KOTOpOH ykazbiBatoTcst HoMmep aena u @.MN.0. paboTHuka.

6.2.6. Jluunoe neno Briaoyaetr (ororpaduro paboTHUKA.

6.2.7. Bce TOKyMEHTBI JTUYHOIO JIeJa XPaHATCS CTPOro B XPOHOJIOTHYECKOM
HOpsJIKE, C MPOCTABIIEHUEM JIaThl UX MOJYUEHUS, @ TAKKE HyMepaluu.

6.2.8. JInuHoe aeno nmocie npeKpalieHus Tpy10BOro J0roBopa ¢ COTPYAHUKOM
nepeaeTcs B apXuB, U XPAHUTCS YCTaHOBJIEHHbIE 3aKOHOAATEIbCTBOM CPOKH.

7. MIEPEJAYA NEPCOHAJIBHBIX TJAHHBIX

7.1. Tlpn oCyIIECTBICHUY TIEpPEIaul NIEPCOHATBHBIX JaHHBIX PA0OTHUKOB TPETHUM
JuIaM paboToaaTeNlb 00s3aH:

- He coo0IIaTh IEPCOHAIBHBIC JIAHHBIE 0€3 TOJYYCHHOT'O MMCbMEHHOTO COTJIACHS
paboTHHKA, KpOME CIydyaeB, KOT/Ia TaKUEe 00S3aHHOCTH YCTaHOBJICHBI
3aKOHOJIATCIIbCTBOM;

- He TiepeiaBaTh NepCOHATbHBIC TaHHbIE pa0OTHHUKA JISI UCTIOJIb30BaHUS B
KOMMEPUYECKHUX LEISX;

- TpeOOBATh OT TPETHUX JHI] COOTIOACHUS MTPABUII paOOTHI C IEPCOHATBHBIMHU
JaHHBIMH, a TAKXKE MPEJOCTABICHUS MMCbMEHHOTO TOITBEPKACHHUS
UCIIOJIb30BaHMS IEPCOHATBHBIX JAHHBIX B MOPSAKE, TPETYCMOTPEHHBIX
HACTOSIIIUM TOJOKEHUEM O 3alTUTE MePCOHATBHBIX JaHHBIX;

- 1aBaTh JOCTYI K MEPCOHAIBHBIM JaHHBIM TOJIBKO JIUIIAM, UMEIOIINM
COOTBETCTBYIOIIUN TOMYCK ¥ UCTIONB3YIOMIUX UX TOJBKO JJIS BHITTOJHEHHUS
KOHKPETHBIX MMOJIHOMOYUN;

- He UCcTpeOoBaTh MHGOPMAIIUIO O COCTOSTHUU 3JI0POBBSI pAOOTHUKA, 32
UCKJTIOYEHUEM JTAaHHBIX, KOTOPHIE MOTYT MOBIUATH HA UCIIOJIHEHUE PAOOTHUKOM
CBOMX TPYJOBBIX 005I3aHHOCTEH.

8. JOCTYII K NIEPCOHAJIbHBIM JAHHBIM COTPYJHUKA
8.1. BuyTpenHuii 1ocTyn (Mcnosib3oBaHue HWHGOPMAIMN paOOTHHKAMU
YUPEIKICHHUS).

[IpaBo mocTyma K mepcoHaTLHBIM TaHHBIM PAOOTHUKA UMEIOT:

- 3aBEAYIOLIUN yUPEKICHUS,;

- CTapIIMi BOCIIUTATEb;

- 3aBX03;

- MEJIUIIMHCKAS CECTPA;

- caM pa0OTHHUK.

8.2. BaemHuit gqocty (rocy1apcTBEHHBIE CTPYKTYPHI).



[lepconanbHble JaHHBIE PAOOTHUKOB MOT'YT MIPEAOCTABISITHCS TOIBKO IO 3alpoCcy
KOMIIETEHTHBIX OPraHOB, UMEIOIIUX COOTBETCTBYIOIINE OJTHOMOYUSI:

- penepanibHas HaMOTOBas CIyK0a;

- PABOOXPAHUTETbHBIE OPTaHbI;

- OpraHbl CTATUCTHUKY;

- OIOPO KPEIUTHBIX UCTOPUIA;

- BOGHKOMATHI;

- OpraHbl COUAILHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (OH/IBI;

- OJIpa3/IeJICHUs] MyHUITUTIAJIbHBIX OPTraHOB YIIPaBICHUS.

8.3. Ipyrue opranuzaiuu (TpEThH JIHIIA).

Ceenenus o paboTHHKE (B TOM YHUCJIE, YBOJCHHOM U3 JJAHHBIX apX1Ba)
MPEIOCTABIISIIOTCS] TPETHUM JIUIIaM Ha OCHOBaHUU MUCHbMEHHOTO 3asBJICHUSI CAMOTO
paboTHHKA.

8.4. PoICTBEHHUKHU U WIEHBLI CEMEN.

[TepconanpHble JaHHBIE PAOOTHUKA MPETOCTABISIOTCS POJACTBEHHUKAM WIIU
YJICHaM €ro CEMbHU TOJIBKO C TMCbMEHHOTO pa3pelieHusi paboTHHUKA.

9. BAHIUTA ITEPCOHAJIBHBIX IAHHBIX PABOTHUKOB

9.1. B pamkax peajau3anuy MyHKTOB HacTosmero [TookeHus o 3ammre
NIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, 3aBEAYIOIINA YIPEIKICHUS U3/1aeT MIPUKaA3 O
Ha3HAYEHUU JIMIIA, OTBETCTBEHHOI'O 32 COOIIOEHUE TIOPSIKA pabOTHI C
NEPCOHAIBLHBIMU JTAHHBIMU PAOOTHUKOB, Ha KOTOPOM JIEKAT BCe 00S3aHHOCTH IO
oOecreueHnt0 KOHPUICHIIMATBHOCTH MOJIYYEHHBIX JaHHBIX, a TAKXKEe OPTraHU3auU
paboTHI C HUMH.

9.2. Iloctynaromue 3armpochl OT TPETHUX JIUIL HA MTPEIOCTABICHUE TIEPCOHATILHOM
uH(OpMauK 0 pabOTHUKE JIOJKHBI BUBHPOBATHCS FOPUIMUECKOM CITYKO0¥H ¢
PE30ITIOIMEN O BO3MOKHOCTH OTBETA U MOJHOTE MPEAOCTaBIsIeMON HH(OpMAITUH.
9.3. Ilepenaya nHpOpMALIUK TPOUCXOAUT TOIHKO B MTUCHMEHHOM BHJIE. 3aMpoOC
JIOJIKEH OBITH CENIaH B MUCbMEHHOM BHJIE C YKa3aHUEM BCEX PEKBU3HUTOB JIUIIA,
3anparuBatoiiero nHpopmanu. OTBET A0HKEH ObITh cliefiaH Ha (GPUPMEHHOM
0JIaHKe KOMIIAaHWW U OTIIPaBJIEH JTU0O0 KyphepPCKOH CTyk00H, Tu00 3aKa3HBIM
MTUCHEMOM.

9.4. Bce nmonmydeHHbIE IEPCOHATIBHBIC IAHHBIE JOJKHBI XPAaHUTHCS B MECTE,
MCKITIOYAIOIIEM HECAHKIIMOHUPOBAHHBIX TIOCTYM TPETHUX JIHUII.

9.5. DieKTpOHHBIE HOCUTETU HH(POPMAIIMH, JOJKHBI OBITH 3aITUIIICHBI
KpuTorpadMueCKUMH CPECTBAMU 3AIIUTHI HH(HOPMAIIHIH.

10. OTBETCTBEHHOCTD 3A PA3SIJIALIEHUE UH®OPMAIIUUN,
CBSI3BAHHOM C TEPCOHAJIBHBIMHU JIAHHBIMH PABOTHUKA
10.1. JIuma, mpu3HaHHBIE BUHOBHBIMU B HAPYIICHUH MOJIOKCHUIN HACTOSIIIETO



[TonoxeHus o 3alUTe NEPCOHATBHBIX JAHHBIX PA0OTHUKOM IPHUBIECKAIOTCS K
OUCLUIUIMHAPHOW, aAMUHUCTPATUBHOM, IPaKJaHCKO-IIPAaBOBOM U YIOJIOBHOMN
OTBETCTBEHHOCTH, B IOPSAKE, IPEAYCMOTPEHHOM 3aKOHOAATEIbCTBOM PO u
JIOKAJIbHBIMA HOPMAaTUBHBIMU aKTAMMU.



